Job Shadowing Checklist

√ Things to Do √

√____(15 points) Job shadow training agreement (Form A)
· Based on ASVAB and previous portfolio results

· No relatives or Norris site shadows

· Complete and submit by Day 5 of Mrs. O’Connor’s rotation.
· Make a copy and give to Rosy
√____(5 points) Workplace Host Confirmation (Form B)
· Complete and send to employer two weeks prior to shadow date.
· Make a copy for your notebook

√____(15 points) Shadow Day

· Completed and Signed Questions to Ask Your Business Host (Form C)
· Must be signed by the employer/host

· Answers typed and handed in 

· Site pictures

√____(15 points) observations/evaluation and thank you
· Complete and turn in within 5 days after shadowing
· Student Observations/Evaluation (Form D)
· Thank you letter (Form E)
· Approved by Job Shadow coordinator
· Make a copy for your notebook

· Mail thank you to Business Host

Include with Thank you note:
Business Evaluation (Form F)
Business/Organization Profile (Form G)






     Stamped/Addressed Envelope to:









Becky O’Connor









Norris High School

 







25211 S 68












Firth NE 68358
√TOTAL 50 points
