Norris High School

COOPERATIVE EDUCATION/STC

TRAINING AGREEMENT
This agreement is part of Federal and State work-based learning guidelines to provide students the opportunity to make the transition from school to work and to be prepared to compete for the emerging high skills technology careers for the twenty-first century.  

Student’s Name



               




SS #








 Age ______________

Address
            

       







City

                                            
   Zip ______________                         
Home Phone









Date of Birth

       



Grade Level
 

Parent/ Guardian















Phone #

Email Address: _______________________________________________________________ 
STC Coordinator: Becky O’Connor    
                 Phone # 402-791-0010

Email Address:  becky.oconnor@norris160.org
Place of Employment 









 Address ___________________________________________________       

Supervisor’s Name 














Phone #


Email Address: _______________________________________________________________

Student’s Job Description:

Periods gone from school _____________________________ Equivalent work hours needed Monday-Friday ______________________

Travel arrangements


ALL PARTIES JOINTLY AGREE TO THE FOLLOWING

School Coordinator Responsibilities
· Coordinator will work with the student-learner in obtaining a COOP experience at a business/industry site directly related to his/her occupational interest.

· Coordinator will visit student at the work site.

· Coordinator will establish a close working relationship with the person to whom the student trainee is responsible while on the job.

· Coordinator will attempt to resolve any complaints through the cooperative efforts of all parties concerned.

· Coordinator will maintain appropriate records.

Student Responsibilities
· Student is responsible for contacting the employer to set up employment interview.

· Student agrees to follow rules and guidelines established by the school, employer and coordinator with regard to hours of work, school attendance and reporting procedures.

· Student will remain in the COOP position for the agreed upon period.

Parent Responsibilities
· Parent or guardian shall be responsible to the school for the conduct of the student participating in the program.

· Parent or guardian will provide transportation for the student to and from the employment site.

Employer Responsibilities
· Employer will provide monetary compensation to the student for participation in the program.

· Employer may not displace a regular worker to hire the student-learner.

· Employer will accept students into the program and place them in employment without regard to race, sex, color, religion, national origin, marital status, age, handicap, or disadvantage.

· Employer will provide safety instruction.

· Employer will provide appropriate accident, liability, and workers= compensation insurance coverage.

· Employer shall conform to all federal, state, and local labor laws.

· Employer will provide regular evaluations of the student.

· Employer may terminate the student-learner, after consultation with the coordinator, for due cause, or for unforeseen business conditions.
HAZARDOUS OCCUPATIONS EXCEPTION.  Will the student be involved in a hazardous occupation as defined under the Federal Child Labor guidelines?
______YES

______NO       (If yes, complete the Student Learner Exemption Agreement.)

INSURANCE AND EMERGENCY INFORMATION.  An Insurance and Emergency Information Form should be completed and signed before student begins their work experience. (On file in high school nurse’s office)

SIGNATURES
I give permission for my son/daughter to be released from school to participate in the program described above and agree with the travel arrangements listed.  I understand that school personnel may not have visited the site, may not have met the employer, and will not be present when student is working at the site.

Parent/Guardian







Date



Student






Date

School Coordinator







Date



Employer







Date__________

TERMINATION 
This agreement may be terminated for any of the following reasons: nonperformance on the part of the student or employer, relocation of either the student or employer, or change in the student’s career choice.  The employer and student must be notified prior to termination of the student.

SIGNATURES
Student









Date

Parent/Guardian
   


Date

COOP/STC Coordinator





Date

Worksite Supervisor


Date

NOTE:
It is the policy of the school district that no person on the basis of race, color, religion, national origin or ancestry, age, sex, marital status, handicap, or disadvantage should be discriminated against, excluded from participation in, denied the benefits of or otherwise be subjected to discrimination in any program or activity.

