
TECHNOLOGY AT NORRIS DISTRICT #160

The purpose of this information packet is to familiarize you with some of the aspects of technology in our district.  The information found in this document is not binding or authoritative. If you wish a copy of the official district policies regarding technology, contact the school offices for the current version.
General Information

Norris’ home page:  www.norris160.org
Voice mail:  402-791-0001

Our Computer System

Each PC is connected to our district wide network system.  Each user has to logon to the network to use a computer.  When students login to the system, they are given a blue screen.  No other color screen is to be used by a student for any reason.

The following computer labs are maintained for student use:


Computer Lab South (37 computers)

Computer Lab North (39 computers)

Main Computer Lab (84 computers)

High school media center

Middle School Media Center

Elementary Media Center

Elementary Pod 1,2,3,4 & 5 labs.

Elementary computer lab. (36 computers)

Each student has a “Z” drive located on the network computer where all information is to be stored.  

Remember . . . always keep backups of everything you do!!!!

Software

All software loaded on district computers must be approved by technology personnel. Students are not permitted to install or download software. 
District wide, we support the following software packages:

· Microsoft office (latest versions) Word, PowerPoint, Excel, Access, Publisher 
· Microsoft Encarta Reference Suite

· Microsoft FrontPage (Web Publishing)
· Macromedia Studio MX – Current version. (Flash, Dreamweaver, Freehand, Fireworks) (South Lab only)

· Adobe PhotoShop Elements

· Adobe PhotoShop, Illustrator, PageMaker (South Lab only)

· Auto CAD 
· Microsoft Visual Basic (computer programming language)

· Microsoft Internet Explorer
· Type to Learn (keyboarding development)

· Skills Bank

· NCIS - Nebraska Career Information System (information on careers)

· Discovery (career program)
· The library system is also automated and available on each computer throughout the district.  The library also offers The WorldBook as well as several online research programs available through the Internet.

· Numerous specialized computer learning programs for a variety of educational goals.

Internet

Most computers in the school are Internet accessible.  At the beginning of each year, students must have a parent permission form signed and returned to school before being allowed to access the Internet.  Students not cleared for Internet access, are not able to visit a site utilizing an Internet Browser (Internet Explorer).  All Internet access for students is filtered using a commercial software program. This filtering is required by law. In addition, all Internet logs are kept and analyzed for inappropriate behavior.

Laptops

Several laptops are available for checkout.  Students can check out laptops through the Technology Coordinator.  When checking out a laptop, students must have a parent permission form and a teacher signature indicated the need for the student to have the laptop to complete assignments.  All students checking out laptops must complete a checkout form. Laptops can only be checked out for one day at a time.
Distance Learning Lab

Classes not currently taught by Norris staff are available through the Distance Learning Lab.  The Southeast Nebraska Distance Learning Consortium includes over 70 schools that have access to instruction over the network.  Students interested in instruction over the Distance Learning Network should see the guidance counselor. We also have 2 mobile distance learning carts that can be utilized in classroom for instruction or enhancement activities.
Staff Home pages

Web space is provided for staff, department or organizational home pages.  Staff members and activity sponsors are encouraged to provide home pages with information pertinent to classes or organizations.

COMPUTER NETWORK AND INTERNET ACCEPTABLE USE POLICY

Mission Statement

The Norris Public School District #160 believes that all students are capable of learning.  Therefore, in partnership with community and family, it shall provide an opportunity for a quality education for all students, respecting their needs, interests, and backgrounds, so that they may function effectively as responsible citizens, family members, and life-long learners in a diverse, ever-changing world.  Other users are also capable of learning valuable information and skills.

General Information

In accordance with the Mission Statement, Norris School District #160 believes all students and other users should have the opportunity to develop skills in using computer technology.  The technology is defined as all computers (both hardware and software), peripherals, the LAN (local are network), furniture, and all transmitted information.  Transmitted information includes, but is not limited to, electronic mail, web browsing, file transfer protocol, and any information retrieval via the Internet.

Acceptable Use

Use of technology at Norris is a privilege extended to individuals who wish to enhance their learning experiences.  Users will broaden their global horizons and discover a vast scope of information and experience.  Learning through interaction with technology will provide a student with many of the job readiness skills required by our business and educational community.  Other users will also improve needed skills.  Each user is given the privilege of using authorized hardware and software found on school grounds in order to give students and others the opportunity to enhance their learning.

Transmission and viewing of any material in violation of any U.S. or state regulation is prohibited.  This prohibition includes, but is not limited to, plagiarizing copyrighted material, transmitting threatening or obscene materials, or accessing materials protected by trade secret or that are classified government information.  Use of the technology at, or through, the Norris School District for commercial activities by for non-educated related commercial activities is not acceptable.  Use for product advertisement or political lobbying is also prohibited.  All board policies and school regulations apply to the use of the technology and the network in order to support the educational goals of this school.

When the district incurs a cost due to student or other's negligence, improper use or misuse, the student or other user will be responsible for the cost.  Any use of the technology which interferes with school purposes is prohibited.  Other rules may be established by the technology coordinator or administrators or teachers, from time to time.  Anyone who has questions about the meaning or interpretation of a rule, or of what conduct is prohibited, should contact the technology coordinator.
COMPUTER USE

The following rules have been adopted by Norris School District #160 and shall be applicable to all computer network users.

1.
Authorization Required. No person may access or use the Norris computer network unless he or she has been given such authorization by a System Operator. No student will be given such authorization until the student handbook front page has been signed and returned to the office. Then the student will need to contact a System Operator and request authorization to be given an ``account'' as a computer ``User.''

2.
On-Line Conduct. Any action by a User that is determined by the System Operator(s) to constitute an inappropriate use of the school's computers or improperly to restrict or inhibit other Users from using the school's computers is strictly prohibited.


a.
No User shall publish on the school's computers any information that violates or infringes on the rights of any other person or any information that would be abusive, profane, or sexually offensive.


b.
In order to monitor appropriate use of the school's computer network, the System Operator(s) reserve the right to access any User files.


c.
No student may use any E-Mail network program without prior authorization from a System Operator.


d.
No liquids of any kind or food of any kind should be near the computers.


e.
Violations of any of these provisions may result in detention or suspension, as well as possible termination of an offending User's account.

3.
Copyrighted Material. Copyrighted material must not be placed on any computer connected to the school's computers without appropriate licensing documents. No student-purchased programs may be installed on the network. Staff-purchased programs may be installed on the network at the System Operator's discretion, but only if the proper licensing documents and the original program disks are submitted to a System Operator.

4.
Disk Usage. The System Operator(s) reserves the right to set quotas for disk usage on the computer network. A User who exceeds the quota will be advised to delete files to return to compliance or the System Operator(s) will delete the files.  All floppy disks must be scanned for viruses prior to use.

5.
Security. Security on any computer network is a high priority, especially when the system involves many Users. If a User feels that he or she can identify a security problem on the school's network, the User must notify the System Operator(s). The User should not demonstrate the problem to others.


A User may not allow unauthorized persons to use his or her UserID or password. Passwords to the system should not be easily guessable to others, nor should they be words that could be found in a dictionary. The User should immediately change his or her password if it is lost or stolen or if the User has reason to believe that someone has obtained unauthorized access to his or her User account.


Attempts to login to the system using another UserID or as the System Operator(s) will result in termination of the User account. Any User identified as a security risk or having a history of problems with this or other computer systems may be denied access to the school's computers.

6.
Vandalism. Vandalism of any kind or of any severity will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or destroy the computer equipment OR to destroy data of another User. Violation of this provision may result in disciplinary action as assigned in rule #29b, page 19 in the Student Behavior Codes and Rights section of this handbook.

7.
Restricted Use. If a user violates any of the provisions of these guidelines, the System Operator(s) may restrict the User's access to the computer network to a specific time and/or to a specific computer.

8.
Termination of Account. The System Operator(s) and/or building administrators reserve the right to suspend or terminate a User's account with or without cause and with or without prior notice to the User.


Any student User files that have been inactive for more than 60 days may be removed without notice given to the User.


INTERNET USE

Internet access is now available to students, teachers and others at Norris District #160.  We are very pleased to bring this access to the Norris Schools and believe the Internet offers vast, diverse, and unique resources to both students and teachers.  Our goal in providing this service to users is to promote educational excellence in our schools by facilitating resource sharing, innovation, and communication.

The Internet is an electronic highway connecting thousands of computers all over the world and millions of individual subscribers.  Students will have access to:


1.
electronic mail communication with people all over the world


2.
information and news from research institutions


3.
discussion groups on a large range of topics


4.
access to many University Library Catalogs, the Library of Congress, ERIC and 
other matters

With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the school setting.  On a global network it is impossible to control all materials; and an industrious user may discover controversial information.  The school believes that the valuable information and interaction available on this worldwide network outweighs the possibility that users may procure material that is not consistent with the educational goals of the District.

Internet access is coordinated through a complex association of government agencies and regional and state networks.  In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines.  These guidelines are provided here so that you are aware of the responsibilities your student is about to acquire.  In general, these guidelines require efficient, ethical, and legal utilization of the network resources.

The signatures on the enclosed Application and Agreement for Computer Network and Internet Individual User Account with Norris School District #160 are legally binding and indicate the people who signed have read the terms and conditions carefully and understand their significance.

If you have any questions or need any interpretations of requirements and expectations, please feel free to contact the Norris Technology Coordinator, Noel Erskine, at 791-0001, Ext. 204.

E-mail Ownership
E-mail is the property of Norris Public Schools and is not private or confidential.  E-Mail usage during school hours of operation shall be solely for the educational process.  Norris Public Schools maintains E-mail records that may be used to investigate inappropriate activity.

Acceptable Use

The Internet is a powerful tool that can greatly benefit Norris Public Schools students.  However, the misuse of the Internet can affect the productivity of staff and the performance of the network and hardware infrastructure.  The policies listed below are intended to define acceptable use of the Internet, promote effective utilization of information technology resources and minimize Norris costs to support Internet access.  Misuse or abuse of the Internet access may result in disciplinary action.   Norris Schools maintains Internet use records that may be used to investigate inappropriate activity.

Acceptable Use of the Internet

1. All Internet access and use must be limited to actions and transactions necessary for the educational process.

2. Internet access may not be used to perform any illegal activity such as trying to gain unauthorized access into restricted sites (hacking), harassment of any kind, creation of unauthorized Internet sites or pages, or the production of any material that my be deemed offensive.

3. Deliberate spreading of software viruses of any kind is strictly forbidden and may result in disciplinary action, including possible long-term suspension and/or a recommendation for expulsion.

4. Large Internet file transfers should be performed during non-prime hours whenever possible.

5. The computers and network infrastructure are the property of the school district and are provided to enhance the learning experience for students.

Guidelines

Students and other users at Norris are expected to comply with the following procedures:

1.      Students and others will follow the above acceptable-use statement.

2.      Each student, or other user, is assigned a password that is not to be shared.

3.      Sharing of personal notes and non-school-related information is prohibited.

4.
No student, other user, is allowed to access any other user's files.

5.      Norris reserves the right to restrict access to Internet sites.

6.      Norris reserves the right to retrieve, view or log technology, network or Internet use and to monitor fileserver space utilization of user accounts.

7.      All uses of the Internet must be in support of education and research consistent with the purposes of Norris Schools.

8.      Hate mail, harassment, discriminatory remarks, vulgar, obscene and other anti-social behaviors are prohibited on the technology network or Internet.

9.      The use of the computer to transmit or view pornography, or any other information generally considered inappropriate   in a school setting, is forbidden.

Consequences

Automatic notification will be made to the parent or guardian or other user of any infraction.  Depending on the severity of the infraction, any, or all, of the following consequences may be imposed:

1.      Appropriate legal action will be taken.

2.      Conference with parent or guardian or other user.

3.      Individual access privileges will be revoked.

4.      Loss of network use for a determined period of time.

5.      School disciplinary employment or other action according to the handbooks, policies, regulations and posted rules.


